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OPIRG MCMASTER 

VOLUNTEER POSITION 

PROMOTIONS: EVENT DISPLAY STAFF 

 

 

OPIRG Mission 

OPIRG McMaster's Mission is to empower students and community in exchanging ideas 

and taking action on diverse social justice and environmental issues by connecting 

individuals, groups, organizations, and resources. 

 

 

 

 



 

 

Your Role 

You represent OPIRG McMaster at public events, on and off campus, when you are 

available. 

Shifts of an hour or more are a great help to OPIRG Staff or other volunteers staffing the 

table. 

You need to familiarize yourself to OPIRG’s mission, and we provide a brief orientation 

and a FAQ sheet  for you. (If you can’t answer a question that a visitor asks, you can 

always take their information and we can get back to them later.) 

Sometimes you may be responsible to set up the table, or to take it down, or if possible 

at times transport it to the location.  

At certain times we bring along one of our button-makers, some old magazines, and let 

people make their own button (AKA lapel pin). Getting comfortable with the button 

maker is an asset (and only takes a few minutes to learn) 

Contact/Support 

If you have any questions or would like to meet to discuss your involvement, please 

contact Coordinator of Volunteers Randy Kay at randy@opirgmcmaster.org or 

905-525-9140 x26026. 

Volunteer Form  (please fill out if you haven’t already) 

Button Maker How-To  
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OPIRG MCMASTER 

VOLUNTEER POSITION 

CONTENT PRODUCER: POSTERS AND PRINT 
 

 

 

OPIRG’s Mission 

OPIRG McMaster's Mission is to empower students and community in exchanging ideas 

and taking action on diverse social justice and environmental issues by connecting 

individuals, groups, organizations, and resources. 

Job Description 

Two key areas that support OPIRG’s mission are the creation of posters  (physical and 

online) to help promote our social justice and environmental initiatives and events, and, 

writing about aspects of OPIRG’s work for our blog and social media. 

 

 



 

 

Posters 

As events come along we ask volunteers with design skills to produce visually striking 

posters for placement on bulletin boards on campus, and shared online. This may 

include creating graphics for social media platforms like Facebook and Twitter banners. 

OPIRG has an iMac computer in the Resource Centre with Creative Suite  programs that 

you can use to create graphics, or if you have access to software you can work remotely. 

Writing 

OPIRG wants written articles on subjects of interest to our subscribers: short articles on 

events, event reports, volunteer profiles/interviews, and helpful information about 

activism and social change. We also welcome your ideas for articles. 

We publish to our blog, and from there we can easily share across social media 

platforms.  

Writing should be engaging, factual, and educative, as well as written clearly and 

succinctly. Accompanying photographs or graphics are always welcome.  

Contact 

If you have any questions or would like to meet to discuss your involvement, please 

contact Coordinator of Volunteers Randy Kay at randy@opirgmcmaster.org or 

905-525-9140 x26026. 

Volunteer Form  (please fill out if you haven’t already) 
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OPIRG MCMASTER 

VOLUNTEER POSITION 

CONTENT PRODUCER: MULTIMEDIA 

 

 

OPIRG’s Mission  

OPIRG McMaster's Mission is to empower students and community in exchanging ideas 

and taking action on diverse social justice and environmental issues by connecting 

individuals, groups, organizations, and resources. 

Job Description 

Communication is going more and more toward multimedia and away from print, with 

video and podcasts playing a larger role in how we engage with stories.  We are looking 

 

 



 

 

for volunteers to create high quality short videos (1-3 min) about various aspects of 

OPIRG McMaster.  

RESPONSIBILITIES 

Work with Coordinator of Volunteers to arrange interviews and/or attend OPIRG events. 

Record, edit and prepare video for sharing on OPIRG McMaster’s social media sites 

(Youtube). 

Three special video series 

ONE WITH OPIRG 

This series of videos focuses on our volunteer working groups. The goal is a ONE MINUTE 

VIDEO that features interviews with individual working group spokespeople, and uses still 

images and/or video of the group members in action. Examples from our pilot can be 

found here . 

MINUTES FROM MAC 

This series will focus on the nearby natural places that students can get to by bus, bike or 

hike. Arrange with Coordinator of Volunteers who can act as a guide, or provide other 

support. Playlist here . 

OPIRG AND YOU  

This series will feature short videos  (-5 min) on aspects of OPIRG beside working groups, 

including our general volunteers in action, events, guest speakers, our resource library, 

button-maker, profiles on student staff, staff, our board of directors, summer projects 

like the street tree project, groups we support, etc. Arrange through Coordinator of 

Volunteers.  

Contact 

If you have any questions or would like to meet to discuss your involvement, please 

contact Coordinator of Volunteers Randy Kay at randy@opirgmcmaster.org or 

905-525-9140 x26026. 
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Volunteer Form  (please fill out if you haven’t already) 
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OPIRG MCMASTER 

VOLUNTEER POSITION 

CAMPUS POSTER DISTRIBUTION 

 

 

OPIRG’s Mission 

OPIRG McMaster's Mission is to empower students and community in exchanging ideas 

and taking action on diverse social justice and environmental issues by connecting 

individuals, groups, organizations, and resources. 

Job Description 

Event posters need to be distributed across campus (and into the community). OPIRG will 

provide tape and a staple-gun so you can traverse campus and place opirg posters on 

bulletin boards. We usually have about 50-60 posters to put up at a time. 

 

 



 

 

Poster Orientation 

➔ Posters can only go on campus bulletin boards (not walls, doors or windows) 

➔ You can move other posters to make room on bulletin boards but don't cover 

another poster.  

➔ You can take down expired posters to make room on board.  

➔ Drop posters for the Student Centre off at MUSC 222 (8 posters) - MUSC puts 

them up Fridays in glass cases (don't put posters up in MUSC yourself) 

Contact 

If you have any questions or would like to meet to discuss your involvement, please 

contact Coordinator of Volunteers Randy Kay at randy@opirgmcmaster.org or 

905-525-9140 x26026. 

Volunteer Form  (please fill out if you haven’t already) 
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OPIRG McMaster 

VOLUNTEER POSITION: 

RESOURCE CENTRE ASSISTANT 

 

 

OPIRG’s Mission 

OPIRG McMaster's Mission is to empower students and community in exchanging ideas and 

taking action on diverse social justice and environmental issues by connecting individuals, 

groups, organizations, and resources. 

Your Role 

The OPIRG Resource Centre serves as a space for staff to work, for students to sign out 

books, and for our volunteers to use or loan equipment. Regular hours are M-F 

10am-4:30pm 

 

 



 

 

You would be responsible for setting dates and times when you can help staff the 

Resource Centre and assist other staff and/or visitors with various tasks which may 

include, 

❏ Greeting visitors 

❏ Signing out resource material for library users 

❏ Helping organize books and videos 

❏ Keeping the Centre open while staff take lunch or attend meetings 

❏ Sell fair trade products (Coffee, tea, etc.) 

❏ Setting up the button-maker 

Orientation 

Staff can assist you in locating important resources like  

❏ Staff kitchen key 

❏ Drop off and pick up folders  

❏ How to use the button maker 

❏ The cash box to make change for purchases 

❏ Access locked cabinets  

❏ Steps to sign out and sign in loanable items like projector 

Your help is invaluable to ensuring the Resource Centre is open and accessible to 

students, faculty, staff and community. Thank you! 

Contact and Links 

If you have any questions or would like to meet to discuss your involvement, please 

contact Coordinator of Volunteers Randy Kay at randy@opirgmcmaster.org or 

905-525-9140 x26026. 

● Volunteer Form  (please fill out if you haven’t already) 

● Button Maker How-To  

● Resource Database (need log-in and password) 
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OPIRG MCMASTER 

VOLUNTEER POSITION 

OPIRG OUTREACH 

 

 

OPIRG’s Mission 

OPIRG McMaster's Mission is to empower students and community in exchanging ideas 

and taking action on diverse social justice and environmental issues by connecting 

individuals, groups, organizations, and resources. 

 

 

 

 



 
 

Job Description 

OPIRG gets invited to give short (usually a maximum of five minutes) classroom 

presentations to introduce students to what OPIRG does and how they can get involved. 

We need students who can attend the start of class and represent OPIRG McMaster 

Tools 

OPIRG can help you get oriented to the position by going over the presentation with you 

and rehearsing your speech, and attending the class talk with you if possible. 

Professors usually allow us to use a powerpoint presentation, which is best if emailed to 

the prof ahead of time so it is already on the desktop when you arrive.  

OPIRG schedules a Public Speaking workshop which you are welcome to attend (date 

determined annually) 

Links 

● Google Slides  (can be downloaded in different formats, just watch the formatting) 

Contact 

If you have any questions or would like to meet to discuss your involvement, please 

contact Coordinator of Volunteers Randy Kay at randy@opirgmcmaster.org or 

905-525-9140 x26026. 

Volunteer Form  (please fill out if you haven’t already) 
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